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Course Syllabus: Photography V 
Juanita & Ralph Harvey School of Visual Arts 

ART 4023, Fall 2023 
T/TH 9:30am-12:20pm 

Instructor: Jean Shon 
Office: C107 Fain Fine Arts 
Office hours: T/TH, 2:30-5pm  
Office phone: (940) 397-2801  
E-mail: jean.shon@msutexas.edu 
 
The information contained in this class syllabus is subject to change without notice. Students are 
expected to be aware of any additional course policies presented by the instructor during the course. 
 

Course Description 
The goal of this course is to emphasize the creation and evolution of a conceptually strong 
and technically skillful body of work, ultimately resulting in the final senior exhibition at the 
end of the semester. This will be accomplished by fostering a creative and intense working 
environment with the primary goal of encouraging creative decision-making, personal 
conceptual development, and a very high level of technical proficiency. Students are 
expected to research the various aspects of their chosen theme and incorporate this 
information into critiques and the work itself. Emphasis is placed on the depth of conceptual 
investigation and your ability to incorporate theoretical and historical knowledge into the 
work. It is also assumed you are proficient with all aspects of the photographic process as 
they pertain to your individual projects. Progress is monitored through group and individual 
critiques. 
 

Course Objectives 
Create a conceptually strong, technically skillful, and cohesive body of work, ultimately 
resulting in the final senior exhibition at the end of the semester.  
 

Class Format 
• Demonstrations 
• Presentations 
• Class Discussions and Critique 
• Lab time 
• Individual Meetings 
• Gallery/Museum visits 

Student Handbook 
Refer to:  Student Handbook-2021-22  

https://msutexas.edu/student-life/_assets/files/handbook.pdf
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Academic Misconduct Policy & Procedures 
Academic Dishonesty: Cheating, collusion, and plagiarism (the act of using source material 
of other persons, either published or unpublished, without following the accepted techniques 
of crediting, or the submission for credit of work not the individual’s to whom credit is given). 
Additional guidelines on procedures in these matters may be found in the Office of Student 
Conduct. 
Office of Student Conduct  
 
Artificial Intelligence (AI): The use of generative AI tools (such as ChatGPT) is not permitted 
in this course; therefore, any use of AI tools for work in this class may be considered a 
violation of Texas Tech’s Academic Integrity policy and the Student Code of Conduct since 
the work is not your own. The use of unauthorized AI tools will result in referral to the Office 
of Student Conduct. 
 

Grading 
Grading Scale: A=9 to 10, B= 7 to 8, C= 4 to 6, D= 2 to 3, F= 0-1 
 
Evaluation Explanation: 
A=Superior work. Excellent development in skill, exploration and expression.  
B=Above average development in skill; exploration and expression. 
C=Average work. Meeting the assignment requirements. Recommend greater need for study 
in academic comprehension and technical skills. 
D=Below average performance. Requires greater study to improve academic understanding, 
perceptual and technical skills. 
F=Performance indicates little or no progress in academic understanding, perceptual and 
technical skills. Quality of work not on level of necessary time and study. Showing little 
willingness or effort to improve skills. 
 
All grading for thesis level work is done on an individual basis. The largest portion of your 
grade is determined by the conceptual depth and technical refinement of your body of work. 
Effort and participation during critiques is determined by how active and thoughtful you are in 
the discussion of your work and the work of other students.  
 
Please note: You will not be assigned letter grades or “points” for showing work in critiques, 
critique participation or class participation. I will discuss your progress and provide feedback 
during the individual meetings scheduled throughout the semester. It is also expected that 
you will take notes during discussions, critiques and individual meetings (have a notebook 
with you at all times), and it is understood that additional reading/research may be assigned 
at the discretion of your instructor as needed. All grading decisions at this level are final and 
your instructor reserves the right to edit any work that is intended for display during the 
student exhibition.   
 
 
 
 
 
 

https://msutexas.edu/student-life/conduct/
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Grading Breakdown 
Participation:   10%     
Project Proposal:  10% 
Critiques:    45% 
Journal:   5%   
Artist Statement:  10% 
Digital Portfolio:  10% 
Website:   10% 
 

Required Materials 
• Digital camera with full manual controls (dSLR or mirrorless) 
• Memory card  
• USB Drive and/or External Hard Drive 
• 8 x 10 Journal/Sketchbook 
• Notebook or 3 ring binder for Visual Source Library 
• One Inkjet cartridge for Canon or Epson printers 
• Inkjet compatible photo paper. Red River or Canson paper recommended.  
• Portfolio for storage of prints and course materials 
• 11x14 archival matte board, white 
• Acid-free linen tape  
• Archival photo corners 
 
You may work with any camera format/photographic process of your choice, with the 
assumption you have a working knowledge of all camera formats and digital imaging by the 
time you reach this level. If you feel as though you may have weaknesses in any of these 
areas, please see me individually so we can discuss your concerns. Also, please note that all 
critiques this semester will be done from printed materials. Digital projection may be used as 
a secondary supplement in your critiques, but it cannot be your primary method of showing 
work unless you are working toward a digital, non-printed exhibition (installation, video, etc.). 
 

Recommended Textbooks 
• “Exhibiting Photography: A Practical Guide to Choosing a Space, Displaying Your Work, 

and Everything in Between” by Shirley Read  
• “The Practical Handbook for the Emerging Artist” by Margaret Lazzari  
• “How to Survive and Prosper as an Artist: Selling Yourself Without Selling Your Soul” by 

Caroll Michels 
•  

Late Work   
Late assignments will NOT be accepted. All work is due on the assigned day. You are 
responsible for contacting the instructor if you are absent. Absence is not an excuse; it is 
your responsibility to turn in your assignment on time.  
 

Attendance 
Each student is allowed three absences (excused or unexcused) without penalty. Each 
additional absence will result in the lowering of a full letter grade. More than five absences 
will result in a failing grade. Speak with the instructor if you have extenuating circumstances, 
but do not expect to be excused from this policy. 
 

http://www.amazon.com/Shirley-Read/e/B001JRRLC8/ref=ntt_athr_dp_pel_1
http://www.amazon.com/s/ref=ntt_athr_dp_sr_1?_encoding=UTF8&field-author=Margaret%20Lazzari&ie=UTF8&search-alias=books&sort=relevancerank
http://www.amazon.com/Caroll-Michels/e/B001JS0MQO/ref=ntt_athr_dp_pel_1
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Entering class late is when the instructor has already started lecture, around 10 minutes into 
class. Late arrivals and leaving early from class three times will count as one absence. More 
than 20 minutes late to class will count as an absence.  
 
If you are absent, it is your responsibility to find out what you missed in class. Lectures and 
demonstrations are not repeated. 
 
Absences during critiques will not be tolerated. If you miss or are late for critique (even if your 
work was already critiqued), your grade for the assignment will be lowered accordingly, 
unless it is excused in advance or an emergency. Be considerate to your classmates and the 
work they put in. 
 

Critique 
• A critique is an oral or written discussion strategy used to analyze, describe, and 

interpret works of art. Critiques help students hone their persuasive oral, information-
gathering, and justification skills.  

• Critiques by their very nature cover this variety of the topics ranging from identity, gender, 
politics, race and religion. It is the instructor’s role to both mediate the critique discussion 
and expand on the subject matter so all the students in the class can learn. Students must 
understand that the topics covered in class are not necessarily personal opinions of the 
instructor or of the students but rather points of debate. 

• If a student feels uncomfortable for any reason or subject matter, they should feel secure 
and safe in contacting the instructor to see what can be done about. 

• As useful and informative as critiques hopefully are to a student during a class, they are 
NOT the determining factor for the production grade.  

 
Instructor Class Policies 

Classroom Etiquette: 
• Each student must be prepared for class, having completed all reading assignments 

and arriving with any required materials. You must shoot outside of class time so 
that you edit, compile, print, mount, and organize your photos during class time. 
In-class performance, work, and participation will be graded. All students will be 
expected to contribute to critiques of the assignments and final projects, offering 
constructive criticism to their peers, and providing useful commentary about the work 
under discussion. 

• Silence your devices before entering the classroom. If you are found using your 
phone, tablet or the class computer for something other then class work (i.e. texting, 
social media, YouTube and so on) you will be asked to leave the class and will receive 
an absence for the day. 

• Be kind to each other 
• Help each other as you will learn as much from each other as you will learn from your 

instructor. I will do my best to create a safe, fun environment where you feel excited to 
make work.  

• Disruptive and disrespectful behavior will not be tolerated. Tardiness is disruptive, so 
be on time. If you must arrive late, make as little noise as possible. 
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Active participation and involvement during class includes: 
• Giving your full attention to instructor and classmates 
• Having an open-minded outlook 
• Participating in exercises and assignments 
• No headphones, except during individual assignments 
• Giving feedback during discussions and critiques 

 
All students are expected to be fully engaged and contribute thoughtful comments in critique 
and discussion. Critically expressing your thoughts about the topic at hand and about other 
students’ work will help you grow as an artist.  
 

Gallery Attendance 
As an art student in the Harvey School of Visual Arts you are required to attend all gallery 
receptions.  If you are unable to attend, you will be required to write a short exhibition review.  
Please plan accordingly. 
 

Studio Access and Health and Safety Rules 
The computer lab is available for your use whenever scheduled classes are not in session. 
Wearing a mask is encouraged. Use hand sanitizer before using the E26 spray bottle to 
clean your keyboard and mouse before and after use. No eating or drinking in the lab. 
 
IF YOU ARE IN THE BUILDING AFTER CLASS HOURS, YOU MUST BE ABLE TO 
PROVIDE YOUR STUDENT ID AND PROOF OF ENROLLMENT IN CLASS IF AN 
OFFICER ASKS FOR IT. IF YOU HAVE A PROBLEM AND NEED ASSISTANCE, CALL 
THE CAMPUS POLICE AT 397-4239. 
 

Studio Maintenance 
General studio clean up will be the last 15 minutes of each class session. Students will 
maintain discipline in studio safety precautions, maintenance and up keep throughout the 
semester. The instructor will drop those students not willing to take active part in those goals.  
 

Important Dates 
Last day for term schedule changes: Change of Schedule and Late Registration: August 28-
31. Check date on Academic Calendar.  
Deadline to file for graduation: October 2.  Check date on Academic Calendar.  
Last Day to drop with a grade of “W:” Last Day for “W”, 4:00 p.m. – Drops after this date will 
receive grades of “F.”: October 30. Check date on Academic Calendar. 
Refer to: Drops, Withdrawals & Void 
 

Desire-to-Learn (D2L) 
D2L is an official means of communication and repository for this class’s recordings. Please 
check D2L content and email daily. These include, syllabus, assignments, lectures, grading 
and attendance.   
 
Extensive use of the MSU D2L program is a part of this course. Each student is expected to 
be familiar with this program as it provides a primary source of communication regarding 
assignments, examination materials, and general course information. You can log into D2L 
through the MSU Homepage. If you experience difficulties, please contact the technicians 
listed for the program or contact your instructor. 

https://msutexas.edu/registrar/calendars.php
https://msutexas.edu/registrar/calendars.php
https://msutexas.edu/registrar/calendars.php
https://msutexas.edu/student-life/dean/withdrawal.php
https://d2l.msutexas.edu/
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Change of Schedule 
A student dropping a course (but not withdrawing from the University) within the first 12 class 
days of a regular semester or the first four class days of a summer semester is eligible for 
a100% refund of applicable tuition and fees. Dates are published in the Schedule of Classes 
each semester. 
 

Refund and Repayment Policy 
A student who withdraws or is administratively withdrawn from Midwestern State University 
(MSU) may be eligible to receive a refund for all or a portion of the tuition, fees and 
room/board charges that were paid to MSU for the semester. HOWEVER, if the student 
received financial aid (federal/state/institutional grants, loans and/or scholarships), all or a 
portion of the refund may be returned to the financial aid programs. As described below, two 
formulas (federal and state) exists in determining the amount of the refund. (Examples of 
each refund calculation will be made available upon request). 
 

Services for Students with Disabilities  
In accordance with Section 504 of the Federal Rehabilitation Act of 1973 and the Americans 
with Disabilities Act of 1990, Midwestern State University endeavors to make reasonable 
accommodations to ensure equal opportunity for qualified persons with disabilities to 
participate in all educational, social, and recreational programs and activities. After 
notification of acceptance, students requiring accommodations should make application for 
such assistance through Disability Support Services, located in the Clark Student Center, 
Room 168, (940) 397-4140. Current documentation of a disability will be required in order to 
provide appropriate services, and each request will be individually reviewed. For more 
details, please go to Disability Support Services. 

 
College Policies 

Campus Carry Rules/Policies 
Refer to: Campus Carry Rules and Policies 
 
Smoking/Tobacco Policy 
College policy strictly prohibits the use of tobacco products in any building owned or 
operated by WATC.  Adult students may smoke only in the outside designated-smoking 
areas at each location. 
  
Alcohol and Drug Policy 
To comply with the Drug Free Schools and Communities Act of 1989 and subsequent 
amendments, students and employees of Midwestern State are informed that strictly 
enforced policies are in place which prohibits the unlawful possession, use or distribution of 
any illicit drugs, including alcohol, on university property or as part of any university-
sponsored activity. Students and employees are also subject to all applicable legal sanctions 
under local, state and federal law for any offenses involving illicit drugs on University property 
or at University-sponsored activities. 
 
Campus Carry 
Effective August 1, 2016, the Campus Carry law (Senate Bill 11) allows those licensed 
individuals to carry a concealed handgun in buildings on public university campuses, except in 
locations the University establishes has prohibited. The new Constitutional Carry law does not 
change this process. Concealed carry still requires a License to Carry permit, and openly 

https://msutexas.edu/student-life/disability/
https://msutexas.edu/campus-carry/rules-policies.php
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carrying handguns is not allowed on college campuses. For more information, visit Campus 
Carry.  
  
Active Shooter 
The safety and security of our campus is the responsibility of everyone in our community. Each 
of us has an obligation to be prepared to appropriately respond to threats to our campus, such 
as an active aggressor. Please review the information provided by MSU Police Department 
regarding the options and strategies we can all use to stay safe during difficult situations. For 
more information, visit MSUReady – Active Shooter.  Students are encouraged to watch the 
video entitled “Run. Hide. Fight.” which may be electronically accessed via the University police 
department’s webpage: "Run. Hide. Fight."   
 

Grade Appeal Process 
Update as needed. Students who wish to appeal a grade should consult the Midwestern 
State University MSU Catalog 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://msutexas.edu/campus-carry/index
https://msutexas.edu/campus-carry/index
https://msutexas.edu/police/msuready/active-shooter.php
https://www.youtube.com/watch?v=5VcSwejU2D0
https://msutexas.edu/registrar/catalog/
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Deliverables 
Specific assignment guidelines will be provided for every assignment. All work must be in 
final presentation format at the time of the review. 
 
1. Journal: Due Dec 5         (5%) 

Bring a journal to every class to write down notes, complete in class exercises, projects 
ideas, feedback, etc. No electronic devices for note taking allowed. 
 

2. Project Proposal: Due Sept 12       (10%) 
Create a project proposal that clearly states what will be produced at the conclusion of 
the project. A timeline and budget must be included.  
 

3. Critiques: Due Sept 26, Oct 31, Dec 5      (45%) 
Develop a concise body of creative work with a coherent theme. Each critique should 
demonstrate thoughtful technical and conceptual advancement in regard to the final body 
of work. The final critique will be the final installation of your project.  
 

4. Artist Statement: Due Dec 5        (10%) 
Write an artist statement that accompanies the body of work created at the end of the 
semester.  
 

5. Website: Due Dec 12            (10%) 
Create a website for the purpose of professional development. Think about organization, 
formatting, and design would best suit your work. Guidelines will be provided. 
 

6. Digital Portfolio: Due Dec 12        (10%) 
Document all photographic works produced during this semester. Include the final images 
from each critique – minimum 20 images. 
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Week 

 
Day 

 
Description 

 
1 

 
Aug 29 

 
Introduction: Syllabus, Requirements, Objectives, Supplies 

Deliverables (Participation, Assignments, VSL, Presentation, 
Digital Portfolio) 

Project Proposal Guidelines 
 

  
Aug 31 

 
Lab Time: Class editing and printing/Individual meetings 

 
 

2 
 

Sept 5 
 

Words & Ideas 
Lab Time: Class editing and printing/Individual meetings 

 
  

Sept 7 
 

Lab Time: Class editing and printing/Individual meetings 
 

 
3 

 
Sept 12 

 
Lab Time: Class editing and printing/Individual meetings 

Due: Project Proposal 
 

  
Sept 14 

 
Art Camp (No Class) 

 
 

4 
 

Sept 19 
 

Lab Time: Class editing and printing/Individual meetings 
Homework: Interpreting Photographs Presentation 

 
  

Sept 21 
 

Intro to Critique 
Lab Time: Class editing and printing/Individual meetings 

 
 

5 
 

Sept 26 
 

Critique I 
 

  
Sept 28 

 
Critique I 

 
 

6 
 

Oct 3 
 

Lab Time: Class editing and printing/Individual meetings 
 

  
Oct 5 

 
Lab Time: Class editing and printing/Individual meetings 

 
 

7 
 

Oct 10 
 

Lab Time: Class editing and printing/Individual meetings 
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Oct 12 

 
Lab Time: Class editing and printing/Individual meetings 

 
 

8 
 

Oct 17 
 

Lab Time: Class editing and printing/Individual meetings 
 

  
Oct 19 

 
Interpreting Photographs Presentation 1 

Lab Time: Class editing and printing/Individual meetings 
 

 
9 

 
Oct 24 

 
Interpreting Photographs Presentation 2 

Lab Time: Class editing and printing/Individual meetings 
 

  
Oct 26 

 
Lab Time: Class editing and printing/Individual meetings 

 
 

10 
 

Oct 31 
 

Critique II 
 

  
Nov 2 

 
Critique II 

 
 

11 
 

Nov 7 
 

Website Presentation 
Lab Time: Class editing and printing/Individual meetings 

 
 
 

 
Nov 9 

 
Artist Statement Presentation 

Lab Time: Class editing and printing/Individual meetings 
 

12  
Nov 14 

 
Lab Time: Class editing and printing/Individual meetings 

 
 
 

 
Nov 16 

 
Lab Time: Class editing and printing/Individual meetings 

 
13  

Nov 21 
 

Small Critique: Talking Photos 
 

 
 

 
Nov 23 

 
Thanksgiving: No Class 

 
14  

Nov 28 
 

Lab Time: Class editing and printing/Individual meetings 
 

  
Nov 30 

 
Lab Time: Class editing and printing/Individual meetings 
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15 

 
Dec 5 

 
Critique III 

Artist Statement Due 
Visual Source Library Due 

Journal Due 
 

 
 
 

 
Dec 7 

 
Critique III 

 
16  

Dec 12 
 

Digital Portfolio Due 
 

  
Dec 14 

 

 
 

 
 


